Entering Into A Sacred Covenant

The Wedding Ministry of the

City Road Chapel United Methodist Church
701 Gallatin Pk.. S. ♦ Madison, TN 37115

Congratulations!
The marriage of two persons represents an important step in one's life, and we
celebrate with you the decision to marry. The people of the City Road Chapel
United Methodist Church (CRCUMC) welcome the opportunity to share with you
in this celebration. We know that the decision to marry is not an easy one, and we
look forward expectantly to see how God will bless your union together.
The decision to marry in the church suggests that you have some sense of God's
presence in your marriage. The image of marriage has been an important one
throughout the history of the church. Jesus' first miracle (according to the Gospel of
John) was performed at a wedding. Jesus is often described as a bridegroom and the
church as his bride who is waiting expectantly for his coming. The covenant
between a husband and wife is much like the covenant between God and God's
people, and is a sacred and holy event.
It is in this context that we provide this guide to weddings at CRCUMC. We
believe that Christian marriage is a sacred covenant, much like the covenant of
baptism, and thus any service of marriage is a worship service to God. All parts of
the wedding service should reflect this reality.
Our goal in establishing the policies contained in this handbook is to ensure that
God's purposes are carried out in your wedding. The policies help to establish
proper boundaries, and also assist you in the difficult (and often frustrating) process
of planning your wedding. We ask that you read through these guidelines carefully,
and make copies available to all persons involved in the wedding (including the
photographer, caterer, videographer, and florist). Taking time to review these
policies will ensure a much smoother planning process.
The people of CRCUMC are grateful for the opportunity to share with you in the
celebration of your marriage. We pray for God's blessing on you and your
marriage, knowing that God will be with us all as we gather together on your
wedding day.
In Christ,
Reverend Jay Voorhees
Senior Pastor

Marriage in the Christian Context
Your decision to get married at the City Road
Chapel UMC has probably been driven by many
factors. For some, the desire to get married in a
church has to do with family tradition. For others,
the connection between the wedding and the church
comes from a deep sense of faith and a belief that
marriage is an institution ordained by God which
must be sealed by the church. Some of us choose to
hold our weddings in a church simply because that
is what our friends and family did when they got
married.

The covenant of marriage was
established by God, who created
us male and female for each other.
With his presence and power Jesus
graced a wedding at Cana of
Galilee and in his sacrificial love
gave us the example for the love of
husband and wife.
United Methodist
Book of Worship

While we may have mixed motives for getting
married in a church, the church on the other hand
has a very clear motive for hosting your wedding: the belief that marriage has been given by God
as a gift to humanity, and that it involves entering into a covenant promise sealed by God and the
church. Thus, we believe that the wedding service is a service of worship focused first and
foremost upon the God who created us and who guides and sustains us in our marriages. It is a
celebration not of your love for one another, but rather for the one who is the source of love and
who has given you the possibility of sharing your love with another.
This is what distinguishes Christian marriage from civil marriage. In the eyes of the state,
marriage is a civil contract between two people that establishes certain legal rights and
conditions. While the rituals of the state may mention God at some level, the fact is that belief in
God has nothing to do with whether one is "legally" married or not. Christian marriage, on the
other hand, is not particularly
Requirements for Marriage at CRCUMC
concerned with the legal benefits
• Membership is not a requirement for hosting your
and costs of marriage. Our
wedding at CRCUMC. Both members and nonconcern is with the covenantal
members are welcome.
promise made before God and the
• Non-members are asked to participate in Sunday
community of faith that represents
morning worship at CRCUMC prior to their wedding
the commitment made by two
to enable an understanding of our denomination and
people to one another. From the
our church.
beginning of time, God has
recognized that humans need
• Completion of 4 to 6 hours of premarital counseling
either with the supervising pastor or an approved
communion with one another
counseling program.
(Genesis 2:18) and has made
provision that two come together
• Mandatory meetings with the supervising pastor prior
as one in covenantal relationship.
to the service.
Our task as a church is to be part
• The use of an approved CRCUMC Wedding
of God's provision for marriage,
coordinator.
maintaining the sense of
sacredness that is a part of this
• Presentation of a properly executed marriage license
important decision.
at the rehearsal.

The Wedding Coordinator
The CRCUMC Wedding coordinator is the primary liaison between you and the congregation. This
person works with you to ensure that you stay within the guidelines of the church while still having a
meaningful wedding experience. This person will assist the pastor with the rehearsal and will be available
for you on the day of the wedding. Fees for this person are listed on our fee schedule later in this guide,
and include one meeting prior to your wedding date in addition to their presence at the rehearsal and day
of the wedding.

The Pastor
The assigned pastors of the City Road Chapel United Methodist Church are the spiritual guides for our
congregation and responsible for ensuring that all rites and rituals are consistent with our understanding
of faith. This means that the pastor is the final authority in how the wedding will be conducted in our
church, as well as the guide for assisting you in preparing for your marriage.
It is the responsibility of the wedding party to make contact with the pastor prior to setting the wedding
date to ensure that the pastor's availability. The pastor will also want to talk about plans for premarital
counseling and ensure that adequate time is available for that task.
Our appointed pastors normally officiate at any wedding performed at the CRCUMC. Guest clergy may
officiate at weddings at CRCUMC only with the permission of the Senior Pastor, and it is the
responsibility of the wedding party to ensure that this permission is granted.
The officiating pastor will also provide four to six hours of premarital counseling for the couple. This
counseling will be scheduled at the convenience of the pastor in consultation with the couple.
While our pastors have no set fee for performing weddings or offering counseling, wedding parties
should recognize that the pastor will invest anywhere from 10 to 15 hours in preparation, counseling, and
performing the wedding. The pastor's part in the service is the one element that is mandatory, so gifts and
honorariums should take this into account.

The Service
The couple and the pastor will review the wedding service as a part of their meeting and discuss the order
of worship, music (see below), and other elements.
It is our practice to use the official order of worship of the United Methodist Church in weddings
conducted at CRCUMC. While there is some flexibility in this ritual, the basic service should conform to
this model of worship.
While we do not prohibit the use of aisle runners, we believe that they create many logistical and safety
problems and we discourage their use.
We support and encourage the celebration of Holy Communion as a part of the wedding service.
However, due to the nature of the sacrament, it is never appropriate to exclude people from the table of
God for any reason, logistical or otherwise. Thus, the pastor will not serve communion to the bridal party
exclusively.

Wedding Music
The wedding is a service of worship. Music played or sung during the wedding should be consistent with
an understanding of Christian faith and practice. While "secular" music is not forbidden, the music
selected should be appropriate to the setting and the occasion, and should not include lyrics which are
suggestive or otherwise inappropriate.
Wedding music may either be performed by musicians at the service, or originate on compact disc via
our sound system. Our church musicians are happy to consult with the couple about performing for a fee
at the wedding, and can offer suggestions on music appropriate for the occasion.
Questions about the propriety of music for the service may be directed to the officiating pastor who will
make the final determination on what is allowed.

PA System and Sound Technician
All weddings held in our sanctuary will require the use of our public address system and the hiring of our
sound technician to oversee the operation of that equipment. This person will need to be present at both
the rehearsal and the wedding, and will ensure that proper sound levels are maintained.

Photography and Video
City Road Chapel UMC encourages the couple to employ a professional photographer for the wedding.
No flash photos are permitted following the processional, and the photographer must remain in a single
position at the rear of the sanctuary during the service. Flash photos may be taken again during the
recessional.
We encourage couples to take as many photos as possible prior to the service to minimize the length of
time needed after the service is completed. The photography schedule should be provided to the wedding
coordinator as soon as it is available.
Video recording of wedding services is allowed at CRCUMC, provided that the videographer places the
camera on a a tripod in an inconspicuous location which does not move during the service.

Flowers, Candles, and other Decorations
Flowers are the responsibility of the wedding party, and should be in keeping with the nature of a
worship service. Altar table flowers may not obscure the cross, which is a visible symbol of our faith in
Jesus Christ.
The furniture in the sanctuary may be rearranged as deemed necessary, but the altar table with the cross
and candles must remain in the center of the worship arrangement. It may be moved back, but not
removed. The piano is not to be moved. Liturgical decorations in the sanctuary (especially those during
special seasons like Advent or Lent) cannot be removed. The large wooden cross over the choir loft may
be decorated seasonally and may not be removed.
The only candles that the church provides are those on the altar table. Candelabras may be rented and
placed in the sanctuary provided that adequate protection is given to keeping candle wax off the carpets
and floor (dripless candles are required). Unity candles are the responsibility of the bride and the groom
and may be only used in ways consistent with our theology of marriage. No candles should be used in the
window sills unless they are battery operated.
No nails or tape of any kind may be used on any surface. Flowers to be attached to the pews should be
accomplished by using hangers or tied with ribbons.

Dressing Rooms
Two dressing rooms are provided for the bride and her party on the ground floor of the Sanctuary. The
groom’s party may dress in Room # _______. It is the responsibility of the bride and the groom to
arrange for the care of personal property of the wedding party before, during and after the wedding, as
well as the removal of such items immediately following the service. The church is not responsible for
any items belonging to the any person associated with the wedding.

Building Use Policies
A Statement of Purpose for the Use of
CRCUMC Facilities:
The facilities of the City Road Chapel United Methodist
Church are a gift of God made possible through the gifts
and work of our forebears. As stewards of this gift, we
work to ensure that these facilities are a blessing to the
world as well as maintained for the use of all God's
children. We strive to create a hospitable environment
while acknowledging that our first work is not that of
maintaining facilities or renting our building. Our first
work is to offer the love of God as best we can, and we
pray that our facilities can be one way that God's love is
known in Old Hickory.

General Policies
• No smoking is allowed in the building, and only
allowed in designated areas on the property.
• No alcoholic beverages, controlled substances, or
weapons are allowed on the church property.
• Children must be supervised at all times by an adult.

The Sanctuary
• No food or drink is allowed in the sanctuary area
without the approval of the pastor or the event
supervisor.
• Sanctuary furnishings (pulpit, altar table, choir chairs,
and baptismal font) may not be moved without the
approval of the pastor or the event supervisor.
• The carpet must be protected under all candelabras
brought in to the sanctuary.
• No staples, nails, or permanent attaching devices
may be used to decorate the sanctuary.

The Fellowship Hall and Kitchen
• Tables and chairs should be wiped clean after use.
• No furnishings or equipment may be moved without
the consent of the pastor or the event coordinator.
• All food and food containers shall be removed from
the church at the completion of the event.

• All organizations agree to abide by the CRCUMC
Safe Sanctuaries policy to ensure the safety of
children.

• All counters and sinks should be cleaned.

• The church custodian MUST be used for all events in
the building, unless a waiver is given by the pastor
and/or the chairperson of the Board of Trustees.

• All appliances should be cleaned and checked to
ensure that they have been turned off.

• All non-church events must have a church approved
event supervisor unless a waiver is given by the
pastor and/or the chairperson of the Board of
Trustees.

Building Entrances and Exits

• All fess SHALL be paid to the church prior to
confirming the date of the event. A check for the total
services needed shall be made payable to the City
Road Chapel United Methodist Church.
• Heating and cooling adjustments shall be done by
authorized personnel only.
• The City Road Chapel United Methodist Church and
its members are not liable for any theft or loss during
events.
• A security/damage deposit is required for ALL nonchurch sanctioned events.

• All dishes should be washed and put away.

• Rice and/or birdseed are not allowed for wedding
exits. Bubbles are acceptable outside of the church
doors.

Custodial Services
• A church approved custodian MUST be used for all events in the church, and persons using the building will be
responsible for the custodial fees. Requests to waive the fees must be approved in writing by the pastor and/or the
chairperson of the Board of Trustees.
• The custodian will be responsible for the following services:

•

o

Cleaning and vacuuming the sanctuary following weddings and services.

o

Sweeping and mopping the lobbies as needed.

o

Cleaning and vacuuming the Fellowship Center and mopping the kitchen floors as needed.

o

Emptying all trash cans and placing the trash in the dumpster.

o

Cleaning the bathrooms and ensuring that they are properly stocked.

The custodian WILL NOT be responsible for the following:
o

Operation of any sound or video equipment.

Financial Responsibilities and Fees
All fees are due prior to confirming the event on the church schedule.
For the purposes of this policy, "members" include all persons who regularly attend worship at the
Old Hickory United Methodist Church, and children and grandchildren of congregational members.
While the use of facilities is "free" for members, all should remember that there are expenses involved in maintaining our facilities.
Thus, donations to help offset these expenses would be greatly appreciated.

Security Deposits
Will be refunded after the event should all be in order.
Due at first meeting with pastor and wedding coordinator

•
•

Members................................................................................................................................................... $ 50.00
Non-Members ......................................................................................................................................... $ 200.00

Building Use Fees – Members
• Sanctuary ...................................................................................................................................................... Free
• Fellowship Hall .............................................................................................................................................. Free
Building Use Fees – Non-Members
• Sanctuary ............................................................................................................................................... $ 800.00
• Fellowship Hall ....................................................................................................................................... $ 300.00
• Welcome Center ..................................................................................................................................... $ 100.00
Personnel
• Custodian
o Sanctuary ..................................................................................................................................... $ 100.00
o Fellowship Hall ............................................................................................................................. $ 100.00
•

Wedding Coordinator
o Wedding only ............................................................................................................................... $ 150.00
o Reception included ....................................................................................................................... $ 150.00

•

Musicians
o Organist........................................................................................................................................ $ 300.00
o Pianist .......................................................................................................................................... $ 300.00

•

Sound Technician ............................................................................................................................ $25 per hour

Wedding Information Form
BRIDE:_______________________________________________________________________
PHONE NUMBERS:______________________________________________________________
EMAIL:_______________________________________________________________________
GROOM:______________________________________________________________________
PHONE NUMBERS:_______________________________________________________________
EMAIL:________________________________________________________________________
DATE AND TIME OF WEDDING:____________________________________________
DATE AND TIME OF REHEARSAL:___________________________________________
FLORIST: ______________________________________________________________________
PHOTOGRAPHER: ________________________________________________________________
MUSICIANS: ___________________________________________________________________
_____________________________________________________________________________
OTHER TECHNICAL DETAILS: _______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
BRIDE’S PARTY:
MOTHER(S): _____________________________________________________________
FATHER(S): ______________________________________________________________
GRANDPARENTS: __________________________________________________________
MAID/MATRON OF HONOR: _________________________________________________
ATTENDANTS: ____________________________________________________________
________________________________________________________________________
________________________________________________________________________

GROOM’S PARTY:
MOTHER(S): _____________________________________________________________
FATHER(S): ______________________________________________________________
GRANDPARENTS: __________________________________________________________
BEST MAN: _________________________________________________
GROOM’S MEN / USHERS: ___________________________________________________
________________________________________________________________________
________________________________________________________________________

FLOWER GIRLS / RING BEARERS: ___________________________________________________
OTHERS INVOLVED IN THE SERVICE: _________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
FAVORITE BIBLE PASSAGES: _______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
UNITY CANDLE: ____ YES ____ NO
IS THE BRIDE BEING PRESENTED/GIVEN AWAY BY SOMEONE? ____ YES ____ NO
WHO: __________________________________________________________________
AISLE RUNNER: ____ YES ____ NO
COMMUNION: ____ YES ____ NO
OTHER WORSHIP ELEMENTS: ______________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

We have read the City Road Chapel United Methodist Church Wedding Guide and agree to all the
rules and policies stipulated therein.
We are enclosing payment of ____________ to cover the expenses listed in the guide, and have
made contact with the CRCUMC Wedding Coordinator regarding scheduling the wedding, and with
the pastor to make arrangements for premarital counseling.
We understand that the City Road Chapel United Methodist Church reserves the right to cancel any
wedding at any point in time due to any breach of these rules and policies.

______________________________________
Bride’s Signature

___________________
Date

______________________________________
Groom’s Signature

___________________
Date

